Catholic Charities Community Services Archdiocese of New York 
Immigrant and Refugee Services

80 Maiden Lane, 13th floor
New York, NY 10038
Agency Contact

Raluca Oncioiu, Program Director, 212-419-3762
Lindita Berdynaj, Program Director of Operations, 212-419-3707
*To Schedule: Contact Lindita via email: lindita.berdynaj@archny.org 
Nature and Purpose of Agency
Since 1979, Catholic Charities Immigrant and Refugee Services has assisted immigrants and refugees throughout metropolitan New York.  A staff of attorneys, immigration counselors, refugee resettlement caseworkers, and outreach and education coordinators provides refugee reception and placement and job development and placement.  Staff is multicultural and speaks more than fifteen languages.

Tasks Available for Students
Closed Cases Project - Organize, create lists in excel for cases for which work is completed.

Translation/Interpretation – Translation of legal documents and/or one-on-one interpretation. 
Research/Update – Assist in updating the non-for-profit legal services providers referral data base.

Call Center – Assist in mailing out information packets to legal custodians for minors.
Processing of Unclaimed Mail - Organize, track and file correspondence for cases that have been closed and that are not being represented by CCCS any longer.

Dates closed Fall 2018: 9/3; 10/8; 11/1; 11/12; 11/22; 11/23; 12/24; 12/25
Time Requirements

Flexible. A minimum of 7-10 hours per semester (2-3 students per semester). 
Monday – Friday, 9am - 5pm.  
Agency Directions
Directions via MTA SUBWAY:
2, 3 Wall Street (Cedar Lane exit)

4, 5 Fulton Street

1 Rector Street

A, C, J, Z Fulton Street- Broadway Nassau

Our offices are located at 80 Maiden Lane, 13th floor, New York, NY 10038.
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