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OBJECTIVES

* Reappointment Action statutes versus Tenure
Action statutes

* Important dates and DEADLINES

 Qverview of the personal appearance at the
committees

September 2023 2
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THE PROCESS & TIMELINE
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DECEMBER 2023

CPC = College Personnel
Committee

Chairperson — Dean of the
College/School

NOVEMBER 2023
P & B = Department/Division
Committee

Chairperson — Chair of the
Department/Division

PAF DUE November 3

JAN - APR 2024
University Personnel Committee
20 members ; 10 administrators,

10 elected faculty

(Every Wednesday)

May 2024
PRESIDENT

START

MAY Memo & PAF
(via Chairpersons, on
Provost's Web page)

Summer 2023 (reappointments)
*  Begin working on upcoming PAF
*  Move everything on last year's form

down
September
*  Workshops
October e (Classroom visits
e (Classroom visits

*  Check in with Chairperson
»  Look for instructions in your
e-mail



Article 7 - Statutory requirements for your

=] ST. JOHN'S
T o

UNIVERSITY position

7.08 Assistant Professor - General

7.09 Assistant Clinical Professor, SJC Psychology
7.10 Assistant Professor, CPS

7.11 Assistant Professor, TCB

7.12 Assistant Clinical Professor, PHM

7.13 Assistant Clinical Professor SOE All along you have been
7.14 Assistant Professor, Prof. Library Faculty using the same form -

continue to do so but

Article 9 : Definitions and Eligibility for Tenure

9.01 and 9.02 = General + Associate Professor

7.30 Assistant Professor, Industry Professional, CPS
7.39 Assistant Professor, Industry Professional, CPS

7.43 Assistant Professor, Institute for Core Studies remember
7.15 Associate Professor - General
7.16 Associate Clinical Professor, SIC Psychology STATUTORY
7.17 Associate Professor, CPS REQU'REMENTS FOR
7.18 Associate Professor, TCB :> TENURE
7.19 Associate Clinical Professor, PHM -
7.20 Associate Clinical Professor SOE ARE DIFFERENT THAN
7.14 Associate Professor, Prof. Library Faculty THOSE
7.31 Associate Professor, Industry Professional, CPS
FOR REAPPOINTMENT

7.40 Associate Professor, Industry Professional, PHM
7.44 Associate Professor, Institute for Core Studies



T. JOHN’S

NIVERSITY

ST. JOHN’S PAGE 1: PERSONNEL ACTION FORM
qp UNIVERSITY COVER PAGE

Facuky Member Hame:
DepartmemDivsion:
College’Schook:

Nothing new on this page,
Do you have Tenore? e [Nl K Nz, what & your mandatory tenwre decision date? Juna: bUt you Change NATURE
e OF ACTION

CIRCLEor TYPE IN Nature of Action’s Saaspoinimans, Termination of grobadion,  Tanure, Fromotion o $ha rank of

Date of initial FT tenure track appoimtment at 5t lohn"s

Date of appointment or promotion to presntrank 7 & & the some - so stote

OTHER THAN REAPPOINTMENT, have you requested this personnal action within the last three years? (Y fNa):
Fas, Data:

For Tenureandior Promotion Onlyz Do wou intand to avail yoursalf of tha option of pasonal appearance? (v THo)

CHECKLIST. ; YOU MUST REVIEW THE WITH Y OUR CHARPERSOM PRIOR TD FAIMAL PORTAL SUBMESION
* Date of appoimiment, mnk, l=t peronng artion, promotion and fenore - are they comect?
*  Maxtume of the sction 2s it appars on the PAF - & it comect?

+ Al startements a5 o quality of publicrtions are comp leted

*  Percemage of contribution to papers,. presniation, grnts, i as complesd

+  Consemnt identfication of co-asthors and their contributions

* Chairperson’s and Dean's tesching evaluation & Chairperson ¥ of courss evauartio s attsched
* Evidence of tasching off artivencs

* Threesigned and dated copies avaiable 0 Chairpermn at the time of submisgon on the poral

FOR COMMTIEE USEONLY

DepartmentalDivisional PEB [ approves [ demied  Vots masting data,
Simnxue of Committee Chaipamon or dasignae

CollegeSdhooll Library O approved [ demied  Vots mizating data

n L=




ST. JOHN’S ONE MORE TIME.....

UNIVERSITY
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qp ST JOH N S PAGE 2: PERSONNEL ACTION FORM

UNIVERSITY TABLE OF CONTENTS

alphahetical fsting. Inciude page numbers.

I. BIOGRAPHICAL INFORMATION starting Page

fional BackgroUNICEItCtONs...._.__._.. 1. .ceeeeeseeemreseeesseceneesaeseeneneeens . BIOGRAPHICAL INFORMATION:
c: I'-irofﬁsic:nal Experience T A/B/C/D/ E

Il. RESEARCH

F.*Research Prospectus (required for LAS, EDU, TCE, PHLY “- Resea rCh- F/q, H/ ‘/_)/ K
G.*Plan for Professional Growth {required for OPS and U
H. significant Research. .. . .......
1. Publications with their Dates
1. Program Appearances’attendance with their Dates, |
K. Sponsored Projects and Programs (infemal and exdems

1ll. SERVICE (. Service: L, M, N

New instructions

IV. TEACHING AV Teaching, OP & R

O oS EE TAUBI

P. Teaching Evaluations... .
Q. Chairperson’s Summary crf Course E'-'aluatlons

. Teaching Portfolio OV\:C&
document is
CERTIFICATION & SUPPORT MATERIAL GOVM.’PLﬁtC
. ification
i_ :;nx c}ftsuppurt L N MMB ER
the pages

*If you are 8 member of the faculfy of 5)C (ing. IC5), EDL] TCE or PHM please complete F snd NOT G. I you sre 8 member
il the facully of GPS or LB, plesse complete G and NOTF.



REVISED PAF 6-12-23

ST. JOHN’S
UN I‘{/ERSITY New instructions

Il. RESEARCH INSTRUCTIONS
Sections F or G, H, I, J and K of the PAF

o,
Rrecnio

UNIVERSITY

If you are a member of the faculty of SJC (inc. ICS), EDU, TCB or PHM, please complete F and NOT G
If you are a member of the faculty of CCPS or LIB, please complete G and NOT F. If applicable, please describe research efforts

that support an equitable teaching and learning environment.

ST. JOHN’S -
. SERVICE INSTRUCTIONS
UNIVERSITY L Mand N

'n
EReecrio

L. Sustained Service to the University, School and Departmental or Divisional Committees

with their Dates: (if none, so state)
If applicable , please mention any service activities related to community groups, councils, committees and centers whose

e
work reflects the University commitment to an equitable and inclusive teaching and learning environment

IV. TEACHING INSTRUCTIONS
0, P, QandR

P. Chairperson and Dean Classroom Evaluation
INSTRUCTIONS All applicants should attach these forms to the PAF even if they are also placing them in the teaching portfolio

Observation summaries should include how the faculty member has created an inclusive environment demonstrated by pedagegical

methods, classroom presentations or student engagement strategies that reflect the University’s commitment to an equitable and inclusiv

teaching environment.
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[, BIOGRAPHICAL INFORMATION:

g e C.D.E

|. BIOGRAPHICAL INFORMATION

The fables below will help you organize the matenal requesfed in
the Tabile of Contents.

. ST. JOHN’S
UNIVERSITY

A. Educational Background/Certifications

i} College, University, etc.
School Dagree Field of Concentration Dates of Attendance or
{Diploma) Date of Degree Conferral
(i) certifications with year's (if applicable)
Certifications & original date Recertification Datess of recertification next recertification date
required {yes or no) {or WiA) {or NA)

=  Enables committee members to see how long between certifications
= CONTIMUIMG EDUCATION CREDITS ARE MOT THE FOCUS OF THIS SECTION
= Clinical Pharmacy Practice pharmacy foculty members should include residency training program in this section

B. Teaching Experience

(i)

List all FULL-TIME teaching experience AT OTHER INSTITUTIONS in reverse chronological order (Librarians

Nothing new on this
section, but you WILL
need to rework section E

ersa chronological order.

rears Served | PTUFT

C. Professional Experience (if none, so state) List your significant and relevant academic and professional
experience {other than teaching) in reverse chronological order. Indicate the name of the organization, your title, dates of
employment, responsibilities and whether employment was full time or part time.
Datass of

Name [Organization) Your Title Employment Responsibilities FT/ PT

{from - to)
= An end date is needed for this section. E
D. Academic Awards and Honors (if none, so state): List all academic awards and honors you have received in

reverse chronological order.

Title of Award Date Awarded Description of Honor

=+ Generally this section does not grow much over the course of the PAF.

=  Begin with awards received for college-level work.

= A Fulbright/s should be in this section (cross reference it with the lectures or research if needed).
»  Faculty Recognition Awards should be in this section.

'rficant.fDistinguished Achievernents Write a paragraph about what you consider to be your most
ctive achievements (teaching, research andior service) to the field andor to the College/University.

This should be o strategically chosen accomplishment/s in one or all three faculty responsibilities - teaching.
research and service. If you choose to highlight all three accomplishments, please limit them to one paragraph
each.

Generally, this section does not build from year to year but it may evolve (slightly or considerably).

If the accomplishment is large enough you may decide to keep it as is - an unusual case (Mobel Peace Prize]).
Tip This is a good place to highlight evidence of teaching effectiveness.




] ST. JOHN'S
T o

UNIVERSITY

[, RESEARCH : a contlnuous CYCLE: F/G, H, I, ) K

.. RESEARCH

G ~Plpn for Profpiscral Growth iegured Sor Rl

(FIG)
Start to work: put
Modify idea, get pen to paper, set up
new idea (FIG) lab and supplies
0
Year 1-2
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. RESEARCH: Il. Research Instructions sectonsFor6, 4 1 Jand k)

F. *Research Prospectus (w se completed by Lt faculty membersin St ohn’s College of Liberal Artsand

F / q Sciences(inc. ICS), The School of Education, The Peter ). Tobin College of Business and College of Pharmacy and Allisd
Health Professions):
’ i I , L), K

In a brief narrative below, describe your plan to contribute to scholarship, research or creative activity in your
discipline.

*Plan for Professional Growth (wose compietsaoy AL facutty membersin the College of
Professional Studies and the University Library):
In a brief narrative below, describe your plan to achieve professional growth in yourdiscipline.

DON’'T FORGET
F/Gand H

Significant Research (a.k.a. pipeline)

1%t and 2" year appli@nts at the rank of Instructor or Assistant Professor, only fill out if applicable (7Frnone, so stata).

(i) Describe belowin narrative form your significant research, indicating dates where possible.

Listarticles and/or books submitted but not yet acepted for publication {your “pipeline®) in reverse
BE“USE PMNS chronological order and include copies of same as part of your support material. In the case of co-investigated or

co-authored research or submitted publications, you MUST indicate the identity of the person according to the

SHOU LDN I mp AI chart below and each person’s percentage of contribution to all work.
TENURE Your Name: BOLD

Colleague (STI): (ST and ltalics

Student UG: Underline UG

Student(Grad Level): Underline

Other:5oindicatewith ***

Date Submitted 4 Title of Artidefloumal o Book and Publisher (Use proper bibliographical format for your discipline) 3 Length of
Artide y Authors / Co-Authors + Percent (%) of Contribution o Quality of Publication (Use Key)

(iil) Indicate thetitle of your doctoral dissertation, where applicable.

10
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I, RESEARCH - F/G, H, !,J, R

I. Publications with their Dates:

1= mnd 2 yaar SGOICENTS ST ThE MBI OF | RSTECtor of Assistent Frofesar, only Tl oUT 1T oo ke bl (77 7008, 50 5Ta08)

KEY: i EnimErs Ky Quail ity o Public STion (Iore: Thiil ofE
dexl be weoes T

- Voo Marna: BOLD FR = tarnathonally Paer Reviswed

WEF = Nathonally Pesr Raviewad

PR = Raghonally Pear Reviewssd
LPFR = Locally Paar Rewlawad
X = Not Paar Raviawed

#  Collesgus STIE (ST an feate

- Studant S Undariling LAS

5F = SaIT Punimgd

Oriling punlieation (5o stats)

PP m paar ravbwad proosding

FP = full pager pusilkned

[

AP = aETRECLdESOITON N
prosdngs

- Student (Grad Lavell Underling GRAD

- Ortiar 50 Indlcata with &%

INSTRUCTIOMNS. .. FUELICATIOMNS: LSt b reverse dronaloghos] onder baginming with this Ootoer amd waridng badoasnd 1o kst
Movwarniser &l puslcations o manesoions scepted for puslication within Thase dates.  Using The dnart below distimguisn your
punlication & & book (authorad, edited), erthdes feereaviewed, brited, et book dnagters, proceodmgs, seirects, other
I the case of codmwastigated of cosuthorad rasssnch o subenitted publicstions, wou MUST indieste the Memtity of the
DRI SIEOROING 1O ThE CNETT DEMOW aNd EEh DETEONTE DRFCAEDE O COMIFISUTION 1o &l work

& For journed SRTICKS, Ckaly mdlate T TITK, Journal, date IMONTn e yeas), Vol S DedFethn

- For Dookl], nchuds the name of the publicher. Lkt & publicstlon & & BDook OMLY I it & comglately authored, oo
EUtRarEd OF SIS By YoU SECRCRGDTEns FET Be NDIETE SEmaratily

- F an artidls o Dook Mes Do submitied and accapied Dut mot publihed, pleese scan the letter of acceptamcs on 1o the
and of the PAF or place It In the sumport material

*  Prosadings and SSSTRECT oo TTEd I TN SECHON ST MEVE ThE SODFODFEtE OIlgRations framn The kay above

FOCUS is on the WHOLE

RRENT YEAR'S PUBLICATIONS FOR THIS PAF CYCLE juss rovarse crronalogicsl arder starting with this
b BODY OF WORK
Tithe of Publication & Publicher [ T e B of your o, SE GO = Tormat for your AkApling 5 Tioe of
Ar 3 Eoni 3 F Car + Fercent (%) oT Comribution 5 Length of Artche (Mapp ket 5

Quality of Publication (s Kev)

Are PRIOR YEAR’S clearly
' noted? Easy to read?

yaars” guinlications foatore ok BAE opcks) IGTRUCTIONS: CIFY ame pacieict yaer's “ourant™ 1o the ton of this sactlon

Tichs of Fublication & Pubiicher | To the Bt of pour Keowlsdgs, LUss oroosr Sibllographical  Format for poor Dielpling) g Tiohs of
Articladocrnal g Book ans Publistary AUThers SEoAUTROT 2 PEreanT (3) of Coemribotion g Lengh of Artics (If spoiicadis) g
Uity of Publication ([Lie Kay)

11



I1l. SERVICE: (1) (1) Sustained Service

L,MN

I1l. SERVICE

M. Membership in Professional Societies
M. Other Relevant Actiuit'les[

N. Other Relevant Activities i nore. 5o stats).

List any other activities below that you corsider relevant orof impaortance whidh were not covered in the abovecategories.

Sub-headings should be created under any title of your choosing. Plesse use reverse chronological order within any
grouped listings. Feel free to include a brief descripfion of what certain items in “Ctther™ entailed.

+  *Coution Avoid the appearance of “Padding”™.
+  Edited Publications

»  Media Appearances

+  External Consulting of an acodemic or professional noture

+  Testifying before o Soverning Body, or as an Expert (may be cross-referenced under ™5Significant
Achievements™ )

Consulting on sensitive mathers of Mational Security or government decision- making

Peer Reviewer of distinguished Acodemic Journal(s)

Panel Reviewer of a Grant Agency

Book Reviewer

Editor of INTERMAL peer reviewed journal

For N
(temes that are helpful to Your statutory requirements but didn't have their
oww section on the PAF
*  Doesw't fit in sustained service
©  Sowmething specific to Your discipline (highlight it with section €)
*  Toestablish the reputation outside the University
NOT A THROWAWAY - [T IS IMPORTANT
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0. Courses Taught

INSTRUCTIONS All applicants will complete O regardless of whether or not they are creating a teaching portfolio.

(i) Write one paragraph about your teaching.
[ii} List courses taught over a two-year period by title. Please separate by semester. If applicable, indicate how many sections were

taught, whether it was a new course or new preparation and if it was graduate or undergraduate. Indicate which, if any, courses were not taught

at St. Jlohn's. ‘F YOM
Semester Course Title and Number # of New New UG # of Institution where Course was ”
(ex. Fall 2020, Credits Prep. Course or GR students Taught (if not SIU) HAV E N T D O N E
Spring 2021) (Y/N) (¥/N) SO YET””
REPLACE THE
OLD GRID WITH

THHIS ONE

13
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V. TEACHING

0. Courses Taught » ' EACH‘ NC‘
P. Teaching Evalations . .c..cooocuee e cecnece e RGN Sparately to PORTAL
Q. Chairperson's Summary of Course Evaluations .........coceececeeeeeee. RSICH Separwtaly to PORTAL
R. Teaching Portfolio witach o PORTAL

O,P,Q,R

(i} Current year only of THE DEPARTMENTALDMNISIONAL Classroom evaluation attach to PORTAL (PREVIOUS
EVALUATION FORMS CAN BE INCLUDED IN THE SUPPORT MATERIALS it you so choose)

(i) Current year only of THE DEAN'S classroom evaluation form attach to PORTAL, (PREVIOUS EVALUATION FORMS CAN

BE INCLUDED IM THE SUPPORT MATERIALS if you so choose)

Q. Chairperson Summary of Course Evaluations

INSTRUCTIONS All applicants should attach these forms 1o the PAF even if they are also pladng them in the teaching portfolio

CHAIRPERSONS SUMMARY, comments and recommendations as well as your responses attach to PORTAL. Plesse note
that this does not spply to first-year faculty in 8 ranks.

AlL 3 Components of Scholarship

7- -
Service, Resenarch § Teaching, CAN aﬂf N
overlap ow occasion, K r

The solution Ls to CROSS

REFERENCEthem, with CARE, corvic?

14
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M SEIOHNS S = Certifications T_=support material

+ On or before Friday, October 27, 2023. Applicants must meet with Chairpersons to review the
personnel action form and all supporting documents to ensure it will be ready by the deadline for
submission. Chairpersons will be required to certify that they have met with the candidate, read and

reviewed the application and provided guidance at the end of the PAF. To help make this conversation
meaningful, the Chairperson and Dean should provide the faculty member with his/her classroom
evaluation by Friday, October 20, 2023 or soon thereafter, but not later than Friday, October

S. Certifications 27",

a) Candidate Certification: —

Certification:
I affirm and declare the following:
1. [ am the person whose name was entered on the Cover Page of this form.
2. The statements made on this application are true and correct.
3. I have not knowingly and/or willfully made false statements on this application.

Signature Date

b) Chairperson Certification (G :

I certify that | have met with the candidate, read and reviewed the application, and provided guidance with
respect to this PAF.

Signature Date

T. Index

Index of Support Material
Attach an index of the support material you are providing to the end of this PAF. Actual support material should be completely in electronic

format.

15



WINTER

CONFIDENTIAL LETTERS & WEDNESDAY'S IN THE

Confidential Letters
*Dean must send letters and material

*Consultation with the P&B to secure
names of referees to yield 3-6 letters

*You will not know who responded/ who
couldn’t

*You will not see the letters

*The letters may not be discussed while
you are making your personal appearance
at any level of the process (while you are
in the room)

*|f you haven’t done this yet, go directly to
your Dean to discuss

Wednesday'’s in the winter months - Sometimes it snows —
it is OK
*UPC meets every Wednesday end of Jan- April

* Tenure actions may begin late February or early March,
FULL professor actions go last

*|f you teach on Wednesdays we will try to avoid
scheduling you during class time

*|f you will be away any Wednesdays - IT IS OK — just tell
me ASAP (LIKE NOW!)

*If your presenter is going to be away —IT IS OK — just _
tell me ASAP (LIKE NOW!)
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Classroom Evaluations £

“it is IMPERATIVE that Chairpersons and Deans complete classroom evaluations and relay
results to the” faculty member before October 20, 2023

BUT WHAT IF THEY CAN'T/DON'T...

Confidential Letters rromorion 1o FuLL

How do | know if my confidential letters are in.....
IF YOU HAVEN'T HEARD ANYTHING...

17
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RELAX - YOU GOT THIS!!!

20
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