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EXAM CHECKLIST
 REVIEW YOUR COURSE EXAM DETAILS (DOWNLOAD TIME (OPEN & CLOSE), UPLOAD DEADLINE, TIME 

LIMIT).

 HAVE ALL EXAM PASSWORDS AND RESUME CODES ACCESSIBLE.

 HAVE ADOBE ACROBAT READER INSTALLED.

 OPEN AND LOG INTO EXAMPLIFY APP.

 DOWNLOAD YOUR EXAM. REVIEW ALL EXAM SETTINGS AND TIME. ENTER THE PASSWORD TO START 
YOUR EXAM.

 READ ALL NOTIFICATIONS AND PROCEED TO THE EXAM. 

 DOWNLOAD THE ATTACHED PDF WITH EXAM QUESTIONS.  PRINT THE PDF OR SPLIT YOUR SCREEN FOR 
EXAM ACCESSIBILITY.

 BE MINDFUL OF YOUR TIME LIMIT AS YOUR TIMER AUTOMATICALLY COUNTS DOWN ONCE YOU’VE 
ENTERED THE EXAM TAKING PAGE. YOUR EXAM WILL AUTOMATICALLY UPLOAD ONCE YOUR TIME IS UP.

 REVIEW AND UPLOAD YOUR EXAM NO LATER THAN THE UPLOAD DEADLINE. PLEASE NOTE YOU WILL 
NOT BE ABLE TO UPLOAD YOUR EXAM AFTER THE SUBMISSIONS TIME.


