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CREATE A NEW UNDERGRADUATE PROGRAM 
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CREATE A NEW GRADUATE PROGRAM
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CREATE A DUAL DEGREE FROM EXISTING UNDERGRADUATE AND GRADUATE PROGRAMS (UG/G) OR (G/G)
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CREATE A PATHWAY 
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Currently, NYSED registration is not required. Follow the link for complete directions to create an approved Pathway

NOTE: Programs that require licensure cannot comprise pathways - instead follow the directions for dual degrees.

	
CREATE A JOINTLY-REGISTERED* PROGRAM
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CREATE A CERTIFICATE PROGRAM**
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Differences between a free standing certificate and a certificate granted on the way to a degree may cause different approvals to be necessary.

NYSED does not stipulate a minimum number of credit hours for a certificate. Typically certificates are 15 credits or more

Each credit bearing course in the certificate MUST be applicable to a registered degree program

Certificates eligible for financial aid, require US DOE Gainful Employment disclosures required each year.

	
ADD A CONCENTRATION* W/I  AN EXISTING PROGRAM
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All courses must be applicable to the students degree

	
CREATE A MINOR* 
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All courses must be applicable to the students degree


	
REGISTER AN EXISTING PROGRAM TO ANOTHER CAMPUS
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Must have sufficient resources at the campus to offer the entire program

Process is the same as creating a new program


	
ADD DISTANCE LEARNING TO AN EXISTING PROGRAM
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Please contact the Office of Online Learning in conjunction with beginning the process

	CHANGE THE TITLE OF A
PROGRAM
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DISCONTINUING A PROGRAM
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 only if individual by-laws require it
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Dean shall send memo requesting the action and all faculty approvals to L. Shannon

	
CREATE DIGITAL BADGES*
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Badges do not show up on the student  transcript


To change a program title, add or remove a requirement for graduation, change a significant portion of a programs curriculum (1/3), add or remove a form of delivery (i.e. accelerated), make changes that affect the programs financial aid or licensure or have any other program related inquiries, please contact Linda Shannon with a complete written description at shannonl@stjohns.edu as most of these actions will require NYSED approval.
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*Definitions:
Dual Degree program: 	One program leading to two degrees offered by a single institution 
Jointly-registered program: 	One program that is offered by two or more institutions
Certificate Programs:  	A credential issues by an institution in recognition of the completion of a curriculum other than one leading to a degree.
Concentration: 	A structured plan of study within a major.  The number of credit hours for a concentration varies, but is included within the credit hours for the major.  Concentrations appear on the official transcript.
Minor: 	A secondary specialization that one may choose to pursue in addition to a Major. It is often unrelated to the Major, but it may in fact complement it.  Minors appear on the official transcript.
Digital Badge: 		An indicator of accomplishment or skill that can be displayed, accessed, and verified online. These badges can be earned in a wide variety of environments, including but not limited to 
On-line.  Digital Badges do not appear on official transcripts. 

This is intended to be a guide; specific situations may require additional steps. 

