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NOTICE OF VACANCY
 FORMCHECKBOX 
 New Position       FORMCHECKBOX 
 Replacement       FORMCHECKBOX 
 Modification   

Campus:   FORMCHECKBOX 
 Queens       FORMCHECKBOX 
 S.I.       FORMCHECKBOX 
 Oakdale, LI       FORMCHECKBOX 
 Manhattan       FORMCHECKBOX 
 International
Department Name:                                                                                                                    Org #    
Immediate Supervisor:                                                                                                               Ext #     
Budget Manager:      
Position Title:         

 FORMCHECKBOX 
 Full Time       FORMCHECKBOX 
 Part Time       FORMCHECKBOX 
 Temporary   /    FORMCHECKBOX 
 Administrator       FORMCHECKBOX 
 Public Safety Officer       FORMCHECKBOX 
 Staff                
Replacement for:         
If  Grant Funded: Grant Name:                                                                                      End Date:                              

Fund #          Account #     
Work Schedule (Staff & Public Safety only, specify days & hours) :      

Will this  employee: Have access to a university vehicle?   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No



        Supervise Administrators and/or Staff ?    FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
Job Description Detail (you may fill out the section below or attach a job description):
Responsibilities:  
(      
(      
(      
(      
(      
(      
Skills: 
(      
(      
(      
(      
Experience: 
(       

(      
(      
APPROVED BY:
     




      

     




             

Department Head
 

Date

Provost / Sector Leader


Date

     




             
     




     
VP/ Dean / Vice Provost
 

Date

Office of Grants & 


Date







Sponsored Research (Grant funded only)
NOV  #:R                 (completed by HR)                            
                                                                                                                                                                                                                                                                                                                                                           E-MAIL - Human Resources 

    SJU 03/2018                                                                           


