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Online Syllabus – Add Links to A Course Page

• Click on the    
My Courses tab



Online Syllabus – Add Links to A Course Page

• Click on the    
course you wish 
to add links to or 
modify.



Online Syllabus – Add Links to A Course Page

• You can upload 
a Word 
document with 
20, 50 or 100 
more links. 

See Hot Sheets:
• “Adding a 

Hyperlink to a 
Word 
Document”

• “Uploading Files 
to your Facpub
Account”. 



Online Syllabus – Add Links to A Course Page

• Create Word document with the URL’s for students to access
• Save the doc as a Web page and upload into your Facpub account.
• In Facpub left-click on the Web page icon and select “Properties”
• A “Properties” dialogue box will appear. Where it specifies “location”

copy the URL.
• Return to the “Add/Edit Course Links” page on your Course 

Homepage.
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• The URL that is 
pasted into the 
specified area 
should look like line 
6.

ftp://estudio@facpub.stjohns.edu/~eStudio/Links for Criminal Justice Students.doc.
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• You will need to 
replace the “ftp”
with “http” and 
delete the 
“estudio@” text. 

• Name the document 
• Click Save Changes

http://facpub.stjohns.edu/~eStudio/Links for Criminal Justice Students.doc.
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• This is how your link 
and course page 
will appear.
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• By clicking on the 
Course Link, this 
page will appear 
displaying the new 
links on your 
Course page for 
student access.


